Appendix to Order no. 9/2021 of the Rector of the MUB dated 17.02.2021
Regulations on remuneration for work and granting of work-related benefits for employees employed at the Medical University of Bialystok
(consolidated text dated 17.02.2021)
§ 1
1. Present Regulations of remuneration for work and the granting of work-related benefits for employees employed at the Medical University of Bialystok determines the conditions of remuneration for work and the granting of other work-related benefits 
with an employment at the Medical University of Bialystok.
2. Whenever in the Regulations refers to:
1)  act – means the Act of 20 July 2018 – Law on Higher Education and Science,
2)  Regulations – this means the Regulations on remuneration for work 
and granting of work-related benefits for employees employed at the Medical University of Bialystok.
§ 2
The Regulations shall specify:
1) the amount of the minimum basic remuneration for employees employed at the Medical University of Bialystok, hereinafter referred to as 'employees', on individual positions;
2) amount and conditions of awarding other components of remuneration to employees:
a) remuneration for overtime,
b) additional remuneration,
c) remuneration allowances,
d) bonuses,
e) Rector's awards; 
3) list of basic job positions and qualification requirements for employees who are not academic teachers;
4) periods of work and other periods entitling to the seniority allowance.
§ 3
Tables shall be established:
1) monthly minimum rates of basic remuneration of academic teachers, which constitutes the Appendix no. 1 to the Regulations;
2) monthly minimum rates of basic remuneration of employees being non-academic teachers, which constitutes the Appendix no. 2 to the Regulations;
3) basic workplaces, qualification requirements and the minimum ranking of scientific-technical, technical, administrative, and service personnel, which is Appendix no. 3 to the Regulations;
4) monthly rates of the duty allowance for academic teachers 
for the management of the team, which consists of not less than 5 people, including the manager, which constitutes Appendix no. 4 to the Regulations;
5) the monthly rates of the duty allowance for non-academic employees employed in managerial positions, which constitutes Appendix no. 5 to the Regulations.
§ 4
The gross remuneration of a full-time employee may not be less than the minimum wage, the amount of which shall be determined by separate regulations.
§ 5
1. To the employee who is an academic teacher, according to the type of work and the qualifications required for its performance, as well as the quantity and quality of the work performed, are entitled to the following components of remuneration and allowances: 
1) basic remuneration,
2) duty allowance, 
3) seniority allowance, 
4) additional remuneration for overtime, 
5) additional annual remuneration, 
6) performance allowance,
7) incentive allowance,
8) allowance for participation in the work related to the recruitment procedure, 
9) allowance for the management and care of students' professional traineeships,
10) one-time remuneration for the functions of a supervisor, an auxiliary supervisor, a reviewer in the proceedings for the award of a doctor's degree, a habilitated doctor or a professor's title, and for the function of a member of the habilitation committee,
11) allowance for conducting classes on English Division studies,
12) scientific allowance.
2. To an employee who is not an academic teacher, according to the type of work 
and the qualifications required for its performance, as well as the quantity and quality of the work performed, are entitled to the following components of remuneration and allowances: 
1) basic remuneration, 
2) duty allowance, 
3) seniority allowance, 
4) work allowances: 
a) overtime, Sundays and public holidays and days off resulting from the 
5-day working week, 
b) at night, 
c) on the second shift, 
5) regulatory bonus, 
6) additional annual remuneration, 
7) performance allowance,
8) incentive allowance,
9) scientific allowance.
3. The hourly rate of the basic remuneration and the monthly remuneration allowances resulting from the personal ranking of the employee shall be determined by dividing this rate by the number of working hours to be worked in a given month.
4. A part-time employee shall be entitled to components of remuneration commensurate with the length of working hours.
5. An employee can be awarded the following awards: 
1) an academic teacher may be awarded the Rector's award for scientific, didactic, or organizational achievements or for the entirety of scientific achievements, 
2) an employee who is not an academic teacher may be awarded the Rector's award for significant achievements in professional work. 
6. The rules and procedures for awarding Rector's awards referred to in para. 5 point 1, defines the regulations enacted by the Senate. 
7. The rules for the distribution and awarding Rector's awards referred to in para. 5 point 2 of Appendix no. 6 to these Regulations shall apply.
§ 6
1. The employee is entitled to the following work-related benefits:
1) jubilee awards, 
2) allowances and other travel expenses, 
3) remuneration for periods of incapacity for work as a result of:
a)  sickness or isolation due to an infectious disease – lasting up to 33 days in a calendar year, and in the case of a worker who has reached the age of 50 – lasting up to 14 days in a calendar year – the employee retains the right to 80 % of the remuneration, 
b) an accident on the way to or from work or an illness during pregnancy – for the period referred to in point (a), the employee retains the right to 100% of the remuneration,
c) to undergo the necessary medical examinations prescribed for candidates for the donation of cells, tissues, and organs and to undergo a procedure for the procurement of cells, tissues, and organs – during the period referred to in point (a), the employee shall retain the right to 100% of the remuneration,
4) one-time cash payments for retirement or pension, post-mortem payments for family members of the deceased employee.
2. In justified cases concerning foreign academic teachers, a lump sum may be granted for commuting to the University.
§ 7
1. An academic teacher shall be entitled, during the period of leave, to the remuneration which they would have received if they had worked during that period.  The variable components of remuneration are calculated on the basis of their average remuneration for the 12 months preceding the month of commencement of the leave. If the period of employment was shorter, the average remuneration shall be calculated over the entire period of employment, considering the rates of remuneration in force on the date of commencement of the leave. 
2. The rest leave remuneration, in the proportion determined on the basis of variables of remuneration, shall be paid to the academic teachers in March each year. 
3. For University employees, the cash equivalent for the period of leave is determined by applying the leave coefficient. This coefficient shall be fixed separately in each calendar year and shall apply only to the calculation of the equivalent to which the employee acquired the right in that year.
§ 8
1. For overtime, an academic teacher, for one calculation hour of 45 minutes, shall receive gross additional remuneration according to the following rates:
1) Lecture - 100 PLN,
2) other classes - 60 PLN.
2. For conducting of classes on studies at the English Division, an academic teacher, for one calculation hour of 45 minutes, receives a gross supplement at the following rates:
1) Lecture - 100 PLN,
2) other classes - 70 PLN.
3. The rates specified in para. 2 shall not apply to academic teachers teaching physical education and language teaching.
4. The rules of accounting for the implementation of teaching activities and payment of remuneration at the English Division will be determined by a separate Rector's order.
§ 9
1. Remuneration for overtime shall be awarded once a year after the settlement of the teaching hours established in accordance with the schedule, within 2 months from the end of the academic year, unless the Rector orders the settlement in shorter periods.
2. Remuneration for overtime shall be determined on the basis of the rates in force on the last day of the period covered by the settlement referred to in Article 8 para. 1.
§ 10
Allowances are awarded to an academic teacher for:
1) participation in the work of the recruitment committee,
2) managing and supervising student professional traineeships.
§ 11
1. An academic teacher shall be entitled, on a one-time basis in a given academic year, to participate in the work of the recruitment committee in an amount which depends on the number of candidates for study and the position held by the board, and which does not exceed 70% of the basic minimum remuneration of an assistant as set out in Appendix no. 1 to these Regulations.
2. The amount of the allowance for members of the recruitment committees shall be determined by the Rector's order.
§ 12
1. An academic teacher shall be entitled, on a one-time basis in a given academic year, to an allowance not exceeding 65% of the basic assistant's minimum wage as set out in Appendix no. 1 to these Regulations for the management or care of student professional practices.
2. The amount of the allowance to which academic teachers is entitled to for directing or supervising student professional traineeships shall be determined by the Rector's Order.
§ 13
1. An academic teacher shall be remunerated at the following rates for the performance of the functions of a supervisor, a dissertation co-advisor, a reviewer in proceedings for the award of a doctoral degree, a habilitation degree, or a professorship:
1) for the supervisor
 - 5320,30 PLN,
2) for the dissertation co-advisor - 3205,00 PLN,
3) for reviews in the doctoral dissertation -1730,70 PLN,
4) for reviews in the habilitation proceedings - 2115,30 PLN,
5) for reviews in the procedure for conferring the title of Professor-2564,00 PLN.
2. A condition for the payment of remuneration shall be the performance of the activities referred to in para. 1, in accordance with the concluded agreement and the submission of the bill.
3. The remuneration of a member of the habilitation committee, if they act as its chairman or secretary, shall be as follows: 
1) for the chairman - 2 115,30 PLN,
2) for the secretary - 2 115,30 PLN,
3) for members - 1 089,70 PLN.
§ 14
The remuneration referred to in Article 13 shall be paid upon completion of proceedings 
on conferring the degree of doctor, as a result of which it was conferred or after the completion of proceedings for conferring the degree.
§ 15
A duty allowance is granted for the management of a team consisting of not less than 5 people, including the manager. The amount of duty allowance may not exceed 67% of the professor's remuneration and depends on the number of team members and the degree of complexity of the tasks.
§ 16
1. The duty allowance is granted to employees employed on positions of: 
1) management, 
2) appointed as manager,
3) acting as manager 
from the first day of the obligation to the last day of the month in which
termination of employment or activity occurred.
2. An employee shall retain the right to an allowance during a justified absence from work, but not for more than three months.
§ 17
1. An employee is entitled to an allowance for seniority on the basis specified in the act.
2. The seniority allowance shall be at the rate of 1% of the basic remuneration for each year of employment. The allowance shall be paid on a monthly basis starting from the fourth year of employment, except that it may not exceed 20% of basic remuneration.
3. If the acquisition of the right to the seniority allowance or the right to a higher rate of the allowance has taken place:
1) first day of the month - allowance is valid for that month;
2) on a day other than the first day of the month - the allowance shall be payable from the first day of the month following the month in which the employee acquired the entitlement.
§ 18
1. When determining the periods of entitlement to the seniority allowance, the following shall be taken into account:
1) completed periods of employment;
2) other periods to be taken into account under separate rules as periods on which employment entitlements depend;
3) period of assistant preparatory studies, carried out on the basis of the provisions on the rules and conditions for the creation of assistant preparatory studies in higher education institutions;
4) periods of stay abroad resulting from a referral granted under the rules on the sending of employees abroad for research, teaching and training purposes,
5) period of maternity allowance, after the termination of the employment contract, if after the period of termination of the allowance there was a re-employment in the University,
6) the duration of doctoral studies shall not exceed 4 years in the case of obtaining a doctoral degree.
2. When determining the periods entitling to the seniority allowance, the periods referred to in para. 1 point 1 shall be taken into account on the basis of the work certificate and the periods referred to in para. 1 points 2 - 6 on the basis of another document confirming its holding, 
with the exception that in the case of the employee remaining simultaneously in more than one employment relationship, the periods referred to in para. 1, shall be taken into account when the employee submits a statement that they have not been taken into account with another employer.
3. The length of service allowance is payable for days for which the employee is paid and for days of absence from work due to incapacity for work caused by illness or the need for personal care of a child or a sick family member for which they retain the right to be paid or receive a social security allowance.
§ 19
When determining the periods entitling to the seniority allowance, periods of employment with another employer with which the employee is or was simultaneously employed and other periods referred to in § 18 para. 1 point 2-6 included in another employer are not taken into account.
§ 20
1. Task allowance may be granted for a temporary increase in duties or for a temporary assignment of additional tasks or for the nature of the work or the conditions for its performance. 
2. The amount of the task allowance shall not exceed 80% of the basic remuneration and the employee's duty allowance. The task allowance shall be granted on an amount basis.
3. The task allowance shall be granted during justified absence from work, but not for more than 3 months.
§ 21
1. An incentive allowance may be awarded for efforts and / or activities related to the performance of quality tasks and the strengthening of the position of the University.
2. The incentive allowance may not exceed 200% of the basic remuneration 
and the employee's duty allowance.
3. The incentive allowance is paid in a fixed amount, with remuneration for a given month.
4. The incentive allowance shall be granted during justified absences from work.
§ 21a
1. The scientific allowance may be awarded to the employee who has the highest scored scientific achievements.
2. Detailed rules and criteria for awarding the scientific allowance will be determined by a separate Rector's Order. 
3. The scientific allowance is granted for a calendar year and will be paid on the date of payment of the remuneration for that month.
4. The scientific allowance shall be granted during justified absences from work.
§ 22
1. An employee performing work during night shall be entitled to a supplement to his/her remuneration for each hour of work at night amounting to 20% of the hourly rate of basic remuneration, but not less than the allowance fixed on the basis of Article 1518 Article 1 of the law of 26 June 1974 - Labour code.
2. For overtime work, in addition to the normal remuneration, employees of University – non-academic teachers, are entitled to an allowance in the amount of:
a) 100% of remuneration – for overtime 
on Sundays and public holidays,
b) 50% of the remuneration – for overtime 
on any day other than that referred to in point (a)
3. The remuneration underlying the calculation of the allowance referred to in para. 2 points (a) and (b) shall cover the remuneration of the employee resulting from his/her personal categorisation at a fixed monthly rate.
4. The basis for payment of allowances for overtime work is:
a) request for worked overtime compensation,
b) a summary of working hours in a given month.
§ 23
Employees who are not academic teachers shall be awarded a bonus on the basis of the Regulations on Bonuses set out in Appendix no. 7 to these Regulations, unless otherwise provided for in the Regulations.
§ 24
1. The employee shall be entitled to an additional annual remuneration on the basis of 
the provisions on additional annual remuneration of employees of units of the budgetary sphere.
2. The additional annual remuneration shall be fixed at 8,5% of the total remuneration received by the employee during the calendar year for which the remuneration is payable, taking into account the remuneration and other benefits from the employment relationship taken into account for the calculation of the cash equivalent for the rest leave. 
§ 25
The employee is entitled to reimbursement of expenses related to business trip according to the rules specified in the separate Rector's Order (domestic trips) and the resolution of the Senate (foreign trips).
§ 26
1. The employee is entitled to jubilee awards, for many years of work, 
in the amount of:
1) for 20 years of work – 75% of monthly remuneration,
2) for 25 years of work – 100% of monthly remuneration,
3) for 30 years of work – 150% of monthly remuneration,
4) for 35 years of work – 200% of monthly remuneration,
5) for 40 years of work – 300% of monthly remuneration,
6) for 45 years of work – 400% of monthly remuneration,
2. The period qualifying for the jubilee award shall include all previous completed periods of employment and other periods if, under separate legislation, they are to be classified as periods of work on which the employee's entitlement depends.
3. Where more than one employment relationship is held at the same time, one of those periods shall be included in the period of work entitled to the award.
4. The employee acquires the right to the jubilee award on the date of expiry of the period entitling him/her to the award.
5. The employee is obliged to document his / her right to the jubilee award if there is no relevant documentation in his / her personal file.
6. For an employee who remains in more than one employment relationship at the same time, the periods of entitlement to the award shall be determined separately for each employment relationship.
7. The payment of the jubilee award should take place immediately after the employee has acquired the right to this prize.
8. The basis for calculating the amount of the jubilee award shall be the remuneration due to the employee on the date of its payment, and if it is more favourable to the employee, the remuneration shall be due on the date of acquisition of the right to the award, taking into account the components of remuneration and other benefits from the employment relationship accepted for the calculation of the cash equivalent for the rest leave. 
9. If a University employee has acquired the right to a jubilee award while employed 
in a different dimension of working time than on the date of its payment, the basis for calculating the amount of the award shall be the remuneration due to the employee on the date of acquisition of the right to the award.
10. The jubilee award shall be calculated in accordance with the rules applicable to the establishment of the cash equivalent for the rest leave. 
11. In the event of termination of the employment relationship in connection with the transfer of the employee to the pension 
for the purpose of incapacity for work or retirement, an employee who is less than 12 months from the date of termination of the employment relationship to acquire the right to the jubilee award shall be paid the award on the date of termination of the employment relationship.
12. If, on the date of entry into force of the provisions introducing the inclusion of periods entitling the employee to benefits of periods not previously counted, the employee expires the period entitling the employee to two or more awards, he shall be paid only one award – the highest.
13. An employee who, on the date of entry into force of the provisions referred to in para. 12, has a period longer than that required for the award of a given degree, and within 12 months from that date the period entitling him/her to acquire the award of a higher degree expires, the lower award is paid in full, and on the day of acquiring the right to the higher award - the difference between the amount of the higher award and the amount of the lower award.
14. The provisions contained in para. 12 and 13 shall apply respectively where, on the date on which the employee has documented his/her entitlement to the award, he/she was entitled to a higher award and where the employee acquires that entitlement within 12 months of that date.
§ 27
1. The retirement or invalidity pension shall be paid at the rate of 300% of the basic remuneration received for the last full month of employment.
2. The severance is paid to the teacher for whom the University is the main place of work and to the employee who is not an academic teacher.
§ 28
1. The rules for entrusting employees with tasks related to the implementation of projects and the templates of documents will be determined by a separate Rector's Order.
2.  'Project' means an undertaking which aims to achieve an objective, with an indication of the beginning and the end of the implementation, irrespective of the source of funding.
3. The remuneration of project staff may differ from the applicable remuneration 
at the University, where the scope of activities, responsibilities, complexity of tasks or the level of competence required for a given position in the project justifies the use of a higher remuneration.
4. In duly justified cases, the Rector may set the remuneration of the academic teacher for his/her work for the project at a rate of up to four times the basic remuneration and the duty allowance of that employee.
5. When determining an employee's remuneration financed from external sources, it is necessary to follow the guidelines on the eligibility of expenditure under the programme in which the project is implemented and to comply with the principle of rational financial management of the University.
6. Where the guidelines of the programme implementing the project lay down other rules for the remuneration, accounting and documentation of the work carried out for the project, those guidelines shall take precedence over the provisions of the Regulations.
7. Where an hourly rate for project work is required to account for expenditure in a project, the hourly rate of the task allowance/remuneration of the employee concerned shall be determined according to the following rules:
1) for scientific activities, the basic monthly remuneration, together with the employee's seniority and duty allowance, is divided by the number of 168 hours, taking into account the amount of remuneration, the allowances determined by the monthly rate,
2) for teaching and non-scientific activities, in accordance with the cost calculation for project activities established on the basis of the Rector's order.
§ 29
Employees of the Medical University of Bialystok can carry out work for the project in one of the following forms:
1) on the basis of an existing employment contract or under an act of appointment:
a) within the framework of the obligations arising from the employment relationship,
b) on the basis of referring to project work, during the period of referring of employee to work in the project, his/her remuneration is subject to reimbursement from the project funds or is counted as the University's own contribution to the project budget in an amount proportional to the actual involvement of the employee 
in the implementation of the project in relation to the working time under the employment contract of this employee,
c) on the basis of entrusting an employee with tasks related to the implementation of the project 
and granting him/her a task allowance or an increase in his/her statutory bonus.
2) on the basis of a civil contract – of mandate and of specific work, if it is compatible 
with the provisions of the generally applicable law,
3) on the basis of an employment contract concluded solely for the purpose of carrying out tasks related to the project,
4) reducing the current working time resulting from the employment contract 
and concluding a separate contract for the implementation of the project, 
5) on the basis of a voluntary service contract. 
§ 30
1. The basis for drawing up a decision on the performance of works for the project 
in the forms referred to in paragraph 29, except, point 1a) is the application of the project manager.
2. The application referred to in para. 1, requires the consent of the head of the organizational unit in which the employee indicated in the application is employed.
3. Templates of documents related to employment in aid of the project are determined by the Rector's order, referred to in § 28 para. 1 of these Regulations. 
§ 31
The amount of basic remuneration, duty allowance, and other components of the employee's remuneration, as well as work-related benefits is determined by the Rector, 
and in the case of employees subordinate to the chancellor – the chancellor.
§ 32
The date, place, time, and frequency of payment of wages shall be determined by the Work Regulations.
§ 33
1. Data transmitted by an employee to an Employer who is the administrator of employees' personal data in order to document the right to individual components of remuneration, benefits related to the employment relationship, as well as to determine their amount and payment, shall be protected in accordance with Regulation (EU) 2016/679 of the European Parliament and of the Council of 27 April 2016 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data, and repealing Directive 95/46/EC.
2. The data transmitted by the employee will be used only for the purpose of determining the right to individual components of remuneration and benefits related to the employment relationship, determining their amount and payment.
3. The employee has the right to access the data provided, to request its rectification, deletion, or restriction of processing, to transfer it to another administrator, to object to the processing of the data and to withdraw consent (if any) at any time.
4. The data provided by the employee will be stored for the duration of the employment relationship and the mandatory period of their archiving.
§ 34
1. Remuneration allowances referred to in § 5 awarded before the entry date of 
these Regulations shall remain in force for the period for which they have been awarded.
2. deleted
§ 35
1. To the academic teacher for the review and supervision of doctoral and habilitation dissertations and in the proceedings for the award of the title of Professor, the following rates of one-time remuneration shall be established in proceedings initiated before 30 April 2019:
1) for the supervisor in the doctoral dissertation - 5 390,00 PLN,
2) for reviews in the doctoral dissertation -1 832,60 PLN,
3) for reviews in the habilitation proceedings - 2 156,00 PLN,
4) for reviews in the procedure for conferring the title of Professor - 2695,00 PLN.
2. The remuneration for the doctoral dissertation supervisor may be increased by 50% 
in the case where the doctoral dissertation concerned a foreigner and was conducted in a foreign language or a disabled person, if the type of disability requires special qualifications from the supervisor.
3. A condition for the payment of remuneration shall be the performance of the activities referred to in para. 1, in accordance with the concluded agreement and the submission of the bill.
4. Members of the habilitation committee, appointed for the purpose of conducting the habilitation procedure, for drawing up an opinion on the granting or refusal to award the degree of Doctor of habilitation shall be entitled to a one-time remuneration in the amount of:
1) for the chairman - 2 156,00 PLN,
2) for the secretary - 1 886,50 PLN,
3) for members - 1 089,70 PLN,
4) for the reviewer - 539,00 PLN.
§ 36
1. The Regulations on remuneration for work and granting of work-related benefits for employees employed at the Medical University of Bialystok have been agreed with the trade unions operating at the University and it shall enter into force two weeks after notification to the employees. 
2. In matters not governed by these Regulations, the rules in force shall apply.
3. Any amendments to the Regulations shall be made in the same manner as they were introduced.
Rector
Professor Adam Krętowski MD, PhD
