Appendix no. 1 to Order no. 92/ 2024 of the Rector of the Medical University of Bialystok dated 13 August 2024
[bookmark: _GoBack]Children Protection Policy at the Medical University of Bialystok
§ 1 General provisions
1. Whenever in the document of the Children Protection Policy, hereinafter referred to as the Policy, the following shall be raised:
1) child personal data - it shall be understood as all information enabling child identification;
2) child - it shall be understood a every person until completion the age of eighteen;
3) harming a child - it shall be understood as each action or lack of action which might lead to causing a damage to a child or which poses a threat to the child’s well-being;
4) 	child's carer - it shall be understood as a person authorized to represent a child, in particular, their parent or legal guardian;
5) 	employee - it shall be understood as a person employed at the University on the basis of an act of appointment, employment contract or civil-law contract or undergoing internships or traineeships as well as each person providing services for the benefit of the University on the basis of another legal title;
6) University - it ought to be understood as the Medical University of Bialystok (MUB);
7) consent of the child’s carer - it shall be understood as a written consent of at least one parent or legal guardian of the child.
2. Forms of harming a child:
1) 	physical violence - purposeful damage to body, causing pain or threat of body damage; the consequences of physical violence may be breaks, bruises, cuts, burns, internal injuries (this covers both actions and omissions);
2) psychological violence (emotional) - humiliation, degrading, unjustified criticizing and ridiculing a child, drawing a child into the conflict between adults, manipulating the child, lack of proper support, attention and love, placing requirements and expectations before a child which the child is unable to handle, exercising excessive control (this covers both actions and omissions);
3) 	sexual violence - engaging a child in sexual activity by an adult or by another child; sexual abuse refers to a behaviour related to physical contact (i.e. touching the child, intercourse with the child) and behaviours without physical contact (i.e. showing the child pornographic materials, spying on the child, exhibitionism, commenting in a sexual manner on the appearance and behaviour of the child). Such violence may be an on-off incident or it may be repeated for a longer period of time;
4) harming the child with the use of new technologies (cyber-violence)  - all behaviours which might pose a threat to the child's well-being and which stem from actions conducted by means of the internet and electronic devices (email message, discussion forums, social portals and others). Actions related, in particular, to distribution of child’s image on the Internet. Cyber-violence may take the following forms: bullying, harassing, humiliating, stalking, shaming, ridiculing, theft of identity, excluding from a certain environment;
5) negligence - failure to fulfil the basic material and emotional needs of the child by the parent or legal guardian, failure to ensure the child's safety, support, proper quality and volume of food, clothes, shelter, medical care, safety, lack of supervision during leisure time and lack of care during fulfilment of the school obligation, disregard, lack of interest on the part of the parents.
§ 2
Principles of fulfilling the obligation of control prior to allowing employees to work with children (including: volunteers, interns, trainees, persons conducting actions on the basis of other agreements concluded on behalf and for MUB, including contracts for specific work, contracts of mandate, agreements for the provision of services and other civil-law agreements)
1. In each case, the University must hold data allowing for identification of the person employed by it or proving services towards the University regardless of the basis of employment or provision of services, that is, first name (names) and surname, date of birth, contact details.
2. Head of the Employee Relations Department is their deputy, prior to employing a person who will be allowed to work with children and in case of an employee who changes the scope of duties into one that provides for classes with children, the head of relevant University organizational unit, by means of the Employee Relations Department or their deputy, is obliged to verify the person employed in the Register of Sex Offenders, hereinafter referred to as the Register. 
3. The person specified in sec. 2 is verified by the head of the Employee Relations Department or by their deputy in three databases of the Register:
1) Public Register, 
2) Limited Access Register
and
3) Register of persons with respect to whom the State Commission for combating sexual abuse of minors below the age of 15 has issued a decision on entry into the Register.
4. The person specified in sec. 2 submits to the Head of the Employee Relations Department or their deputy information from the National Criminal Register (KRK) in the scope of crimes specified in Chapter XIX and XXV of the Penal Code in Art. 189aand Art. 207 of the Criminal Code and the Act from 29 July 2005 on combating substance dependence
(Journal of Laws from 2023 item 1939) or forbidden acts corresponding to these crimes specified in the regulations of the foreign law. The information ought to concern data contained in the criminal records and juvenile criminal records.
5. The person specified in sec. 2 isa national of another country than the Republic of Poland. Moreover, he or she submits to the head of the Employee Relations Department or their deputy information from the criminal register of the country of nationality obtained for the purpose of conducting professional activity or volunteer activity related to contact with children.
6. The person specified in sec. 2 submits to the head of the Employee Relations Department or their deputy a statement on the country or countries in which he or she resided within the last 20 years, other than the Republic of Poland and the country of nationality and, at the same time, submits to the head of the Employee Relations Department or their deputy information from criminal registers of these states obtained for the purpose of conducting professional or volunteer activity related to contact with children.
7. If the law of the country specified in sec. 5 or 6 does not provide for issuance of information for the purposes of conducting professional or voluntary activity related to contact with children, information from the criminal register of that country is submitted.
8. In case when the law of the country from which information specified in sec. 5-7 must be submitted does not provide for its elaboration or if in a given state the criminal register is not in place, the persons specified in sec. 2 must submit to the Head of the Employee Relations Department or their deputy a statement concerning this fact along with a declaration that he or she was not lawfully convicted in that state for prohibited acts corresponding to crimes specified in chapter  XIX and XXV of the Penal Code and in Art. 189a and Art. 207 of the Penal Code and in the Act of 29 July 2005 on combating substance dependence and they have not obtained any other decision stating that they committed such prohibited acts and that they are not obliged, pursuant to court's decision or decision of another authorized organ or act, to abide by the ban to occupy or specific positions, carry out all or specific professions or activities related to upbringing, educating, treating, organizing free time, providing psychological consultations, spiritual development assistance, training sport or realizing other interests by minors or providing care over them.
9. Declarations specified in sec. 6 and 8 are made under the pain of penal liability for making false statements. The person submitting declarations is obliged to place the below clause in them: "I declare that I am aware of legal responsibility for making false declarations" This clause substitutes the caution of the organ concerning criminal liability for making false statements.
10. Information specified in sec. 3, are saved by the head of the Employee Relations Department or their deputy in the form of a printout and attached to the personnel file of the employee or to the documentation concerning the person allowed to carry out classes with children. Information and declarations specified in sec. 4-8 shall be attached by the employer or by another organizer to the personnel files of the employee or documentation concerning the person allowed to attend such classes.
11. Performance of duties specified in sec. 2-9 is not required prior to allowing to carry out classes with children of minor's family member or of the person known personally to the minor’s parent or minor's statutory representative if it is performed in relation to the minor child whose parents or statutory representatives are the persons allowing to carry out these classes.
12. A family member, as specified in sec. 11 ought to be understood as a person related or non-related who remain in a factual relationship and who resides and runs a household jointly with them.
13. A person allowed to carry out classes with children is obliged to sign a statement on familiarizing with the contents of the MUB Children Protection Policy.
14. If a person allowed to carry out classes with children is a student, obligations of the head of the Employee Relations Department specified in the hereby paragraph shall be entrusted with the Dean of the Faculty or with the person authorized by the Dean, and information specified in sec. 3-8 and 13 shall be stored in a hardcopy version on student’s files. 
15. If a person allowed to carry out classes with children is a doctoral student, obligations of the head of the Employee Relations Department specified in the hereby paragraph shall be entrusted with the Director of the Doctoral School or with the person authorized by them, and information specified in sec. 3-8 and 13 shall be stored in a hardcopy version on doctoral student’s files.
16. If a person allowed to carry out classes with children is a doctoral student studying in the extramural mode, obligations of the head of the Employee Relations Department specified in the hereby paragraph shall be entrusted with the Dean of the Faculty or with the person authorized by the Dean, and information specified in sec. 3-8 and 13 shall be stored in a hardcopy version on doctoral student’s files.
17. If a person allowed to carry out classes with children is a participant of post-graduate studies, obligations of the head of the Employee Relations Department specified in the hereby paragraph shall be entrusted with the head of organizational unit relevant for the organization of post-graduate studies or to the person authorized by them and information specified in sec. 3-8 and 13 shall be stored in a hardcopy version on the participant’s files.
18. If a person allowed to carry out classes with children is a person employed solely to work on a project, duties of the head of the Employee Relations Department specified in the hereby paragraph shall be entrusted with the project manager or their deputy, whilst actions specified in sec. 2 shall be carried out by means of the head of the Employee Relations Department or their deputy. Information specified in sec. 3-8 and 13 are stored in  a hardcopy version in the project documentation.
§ 3
1. Head of organizational unit at the University or person responsible for the event organized by the MUB, prior to allowing the person to carry out classes or work with children, shall be responsible for handing over the basic information about such person, i.e.: first name (names) and surname, date of birth or index number, contact data, name of organizational unit or major and year of studies in order to carry out actions specified in § 2:
· to the Head of the Employee Relations Department – in case of applying for employment by a new candidate or employee who obtains a new scope of tasks on allowing them to work with children;
· to the relevant Dean of the Faculty - in case of students and doctoral students studying in the extramural mode;
· to the Director of the Doctoral School - in case of doctoral students from the Doctoral School;
· to the head of the organizational unit responsible for the conduct of post-graduate studies - in case of participants of post-graduate studies.
2. Presence of the person applying for employment at the University with participation of children in any of the databases of the Register, specified in § 2 sec. 3 or in the KRK information submitted by such person as well as in case of refusal to submit the information from KRK - prevents employment of that person at MUB. 
3. In case of occurrence of circumstances specified in sec. 2 towards students or doctoral students or participants of post-graduate studies, students or doctoral students or participants of post-graduate studies shall not be allowed to attend classes with participation of children which may result in failure to realize the curriculum as per the programme of studies by them.
§ 4
In case of  unresolved matters for students, doctoral students or participants of post-graduate studies allowed to carry out classes or to work with children at the University, apart from didactic classes realized as part of the curriculum of studies, provisions for employees shall apply.
§ 5
Principles of safe relations between employees and children
1. The principles of safe relations with children are binding for all employees, regardless of their grounds for employment as well as for interns and other persons providing services at the University. 
2. An employee is obliged to maintain professional relations with children and to consider on a case-by-case basis whether a given reaction, message or action towards a child is adequate to the situation, safe, justified and fair towards other children.
3. The employee shall be obliged, in particular, to:
1) in communication with children to maintain patients and respect;
2) listen closely to children and provide them with answers adequate to their age and to a given situation;
3) undertake decisions concerning the child, inform them of them and strive to consider their expectations;
4) respect the child’s right to privacy; if it is necessary to derogate from the principle of confidentiality in order to protect the child, explain it to them as soon as possible;
5) Assure the children that if they feel uncomfortable in any situation, towards any specific behaviour or words, they may turn to the employee or to the person responsible for the Children Protection Policy at the University or to another person representing the University and they may expect the right reaction and assistance.
4. The following, in particular, is not allowed in the relation between the employee and the child:
1) applying violence in any form against the child, including applying physical punishments, using relation of power or physical advantage, applying psychological violence (bullying, forcing, threats),
2) shaming, humiliating, ridiculing and offending children,
3) raising one’s voice, shouting at children, causing fear in them,
4) Disclosing sensitive information (image, information about family situation, medical or legal data etc.) concerning the child to unauthorized persons, including to other children,
5) behaving in the presence of children in an inappropriate manner, i.e. through the use of vulgar words, offensive remarks and referring while speaking to sexual attractiveness and using the relation of power or physical advantage towards the child,
6) establishing with the child any romantic or sexual relations, making offers of improper nature, directing sexual comments, jokes, gestures towards the child, presenting erotic and pornographic contents before the children, regardless of their form,
7) favouring children,
8) saving child’s image (filming, recording their voice, photographing) for employee's private needs,
9) offering alcohol, tobacco products or illegal psychoactive substances to children, consuming them together with children or in their presence,
10) inviting children to the place of residence of similar places.
5. Each employee has the right to familiarize the child’s carer with the principles of safe relations specified in the hereby paragraph.
§ 6
Principles of personal data and image protection of children.
1. The University ensure the highest standards of personal data protection of children in line with the generally binding provisions of the law.
2. The University, whilst respecting the child’s right to privacy, protection of personal goods and protection of personal data, ensures protection of the child's image.
3. The employee is not allowed to enable media representatives to save the child’s image (filming, photographing, voice recording) in the premises of the University without the written consent of the child’s carer.
4. 	To obtain the consent specified in sec. 3 the employee may contact the child’s carer. It is not allowed to indicate to the representative of the media of contact data to the child's carer - without knowledge and consent of that carer.
5. Public disclosure by the employee of the child's image saved in any form (photography, audio-visual recording, sound registration) requires a written consent of the child’s carer subject to sec. 6.
6. If the child’s image constitutes solely a detail of the whole work, i.e.: gathering, landscape, public party, the carer’s consent for distribution of the child’s image is not required - in line with Art. 81 sec. 2 point 2 of the Act on copyrights and the related rights.
7. A written consent specified in sec. 3 and 5 ought to contain information where a registered image is to be placed and in which context will it be used.
8. The collection of the consent specified in sec. 5 shall be the responsibility of the person responsible for the event. The consent is stored in the event documentation. 
§ 7
Principles of the University enabling children to access the Internet.
1. The University as a rule does not provide children with access to the Internet.
2. 	In necessary cases related to performance of tasks with the use of access to the Internet, the employee shall disclose, through a device controlled by them, connection with the Internet to children solely during the time of conducting the tasks and under the employee’s supervision.


§ 8
Principles of protection of children in Student Dormitories
1. One of the forms of effective prevention of harming children is to identify the child remaining in the Student Dormitory and their relation towards the adult with whom they remain in the premises. 
2. In untypical and/or suspicious situation specifying the possible risk of harming the child, identification is conducted on an obligatory basis by the employee of the porter’s lodge or directly by the head of the Student Dormitory or by their deputy.
3. Child identification specified in sec. 2 may occur by means of:
a) verifying the ID document of the child or another document confirming that the adult is entitled to supervise the child in the object,
b) asking the child and the adult a question about their relations,
c) checking if the adult who is not the child’s carer has a document which states the consent of the parents for the mutual travel of the adult with the child (i.e. a written declaration),
d) Telephone confirmation with the parent/guardian of the consent for the child's stay with the adult in case when the employee is certain that the conversation is indeed held with the parent of the child.
4. After positive outcome of the matter, one must thank for the devoted time and ensure that the child is under good care and reiterate that the procedure was targeted at providing safety to children.
5. In case when the conversation does not allay doubts concerning suspicious towards the adult and their intention to harm the child, one must discretely notify the head of the Student Dormitory or their deputy. To prevent raising any suspicions one may, for instance, draw reference to the necessity of using the equipment at the back of the porter’s lodge asking the adult to wait with the child in the hallway or in another location.
6. From the moment when first doubts arise, both the child and the adult should remain under constant observation of the personnel.
7. The head of the Student Dormitory or their deputy who has been informed of the situation undertakes a decision on notifying the police or, in case of doubts, continues conversation with the suspected adult in order to obtain further explanations.
8. In case when the conversation leads to certainty about an attempted or committed crime to the detriment of the child, the head of the Student Dormitory or their deputy must notify the police. 
9. In case when other employees witness untypical and/or suspicious situations with regards to children, for instance, cleaning crew, room service, administration employees etc. they should notify the head of the Student Dormitory or their deputy immediately who will decide what steps should be taken next.
10. After completing urgent actions conducted by the head of the Student Dormitory or their deputy, the case must be passed onto the Plenipotentiary of the Rector for Child Protection who undertakes actions compliant with the hereby Procedure. 
§ 9
Recognizing and reacting to risk factors related to harming children
1. 	As part of the conducted duties the employee pays attention to the possible or appearing risk factors related to harming a child.
2. The group of risk factors of harming a child involves, among others, factors related to the child (physical and psychological such as disability, diseases and addictions, child's mental disorders), family-related factors, environmental factors other than those related to the family.
3. In case of identifying risk factors, the employee or the Plenipotentiary of the Rector for Child Protection undertakes a discussion with the child’s guardian, passing onto them information on potential support that the University may provide.
§ 10
Undertaking interventions in case of suspecting the case of harming a child
1. 	The employee, in case of suspecting that the child is being harmed, is obliged to immediately report this fact (in person or by means of direct superior) to the Plenipotentiary of the Rector for Children Protection, via the Rector’s Office. 
2. The obligation to make the submission specified in sec. 1 is in force in case of harming the child both by the employee, by other children, by guardians or by third parties.


§ 11
Further proceeding in case of information on suspected harming of children
1. 	After obtaining information concerning the suspected harming of the child, the Plenipotentiary of the Rector for Child Protection or employee designated for this purpose commences a discussion with the guardians of the child whose harming is suspected, notifying them of the matter.
2. 	At the Rector's order, the Plenipotentiary of the Rector for Child Protection designated for this purpose employee must discuss the case with the child, the child’s guardians and potential event witnesses.
3. 	The person conducting the proceeding, as specified in sec. 2, elaborates the description of the existing university situation and the family situation of the child on the basis of the discussions presented in line with sec. 2 and the plan for supporting the child after disclosure of the harming. The template of the plan constitutes Appendix no. 1.1 to the hereby Policy.
§ 12
Notifying institutions or external bodies
1. The Plenipotentiary of the Rector for Child Protection notifies the guardians of their obligation to report the suspected harming the child to the relevant institution - depending on the diagnosed type of violence and the correlated intervention.
2. After notifying the child's guardians the Plenipotentiary of the Rector for Child Protection reports a suspected crime to the enforcement organ or conducts another activity proper in this situation pursuant to sec. 1. 
3. 	In case of suspecting harming of the child by the employee, the Rector or the Plenipotentiary of the Rector for Child Protection may draw the employee away from classes with children and notify them of his/her obligation to report the suspected harming of the child to the relevant institution and subsequently initiate actions targeted at establishing the employee responsibility or disciplinary liability of the employee and submit relevant notification to the proper institution. These actions are applied to establish legal liability of the person employed on another legal  basis or one that provides services for the benefit of the University.
4. 	 In case of suspecting harming of the child by the student, doctoral student or participant of the post-graduate studies, the Rector or the Plenipotentiary of the Rector for Child Protection may draw the student, doctoral student or participant of post-graduate studies away from classes with children and notify them of the obligation to report the suspected harming of the child to the relevant institution and, subsequently, initiate proceeding targeted at establishing disciplinary liability of the student, doctoral student or participant of post-graduate studies and submit a relevant notification before the applicable institution.
5. 	In case of suspecting harming of the child by another child, the Rector or the Plenipotentiary of the Rector for Child Protection informs guardians of that child of their obligation to report suspected harming of the child to the relevant institution and submit applicable notification to the relevant institution.
6. Further course of proceeding remains in the competencies of the institution specified in the preceding paragraphs.
7. 	In case when the Rector or the Plenipotentiary of the Rector for Child Protection obtained information about the suspected harming from the child’s guardians and this suspension has not been confirmed, the Rector or the Plenipotentiary of the Rector for Child Protection notifies the child’s guardians of this fact in writing.
§ 13
Principles of establishing the plan of support for the child after disclosing the harming
1. 	The plan of support for the child, as specified in § 11 sec. 3 of the hereby Policy is established by the Plenipotentiary of the Rector for Child Protection in cooperation with the child’s guardian and taking into consideration the needs of the child and the type of suffered harm.
2. The plan of support for the child ought to contain issues concerning:
1) [bookmark: _Hlk171318012][bookmark: _Hlk171318033]actions planned by the University targeted at ensuring safety for the child, including reporting suspected violence to the relevant institution or body;
2) [bookmark: _Hlk171318054]providing information and assistance while contacting the child with relevant institutions;
3) [bookmark: _Hlk171318102]forms of support which the University may offer the child;
4) undertaking other actions, if necessary.
3. The Plenipotentiary of the Rector for Child Protection documents the execution of the agreed Plan of support for the child on the basis of the report from execution of the plan elaborated by the person responsible for the plan realization.
§ 14
Intervention team
1. 	In complicated matters, the Rector may appoint an intervention team under supervision of the Plenipotentiary of the Rector for Child Protection.
2. The intervention team elaborates, based on the information obtained by the team members and various discussions, as specified in § 11 sec. 1 of the plan of support for the child according to the guidelines specified in the hereby Policy.
3. 	The intervention team invites the child’s guardians for an explanatory meeting during which diagnosing of the submitted suspicion by an external and unbiased institution may be suggested to the child’s guardians. Minutes are elaborated from this meeting.
§ 15
Register of cases
The Plenipotentiary of the Rector for Child Protection runs a register of submissions and documents actions, as specified in § 9 -14.
§ 16
Data protection 
1. Personal Data Officer of data processes at the University while realizing the tasks related to the conduct of explanations of events concerning harming of minors is the Medical University of Bialystok.
2. All information necessary for the execution of the tasks, including personal data, as specified in Art. 9 sec. 1 and Art. 10 of GDPR may be processed at the University solely by authorized persons.
3. All employees and other persons who obtained information on harming of a child or other information related to it on account of the exercise of professional duties shall be obliged to maintain confidentiality of such information, excluding information passed on to authorized institutions as part of the intervention actions.
4. [bookmark: _Hlk172204319]Prior to commencing realization of tasks related to the conduct of explanations of events concerning harming of minors, persons specified in the hereby paragraph submit a statement on maintaining confidentiality of information and data they obtained and the familiarity with the provisions on criminal liability for disclosure of personal data or enabling unauthorized access to them. 
§ 17
 Principles of disclosing, reviewing and updating the Policy (monitoring of the Policy)
1. The Policy is disclosed through publishing on the website of the Public Information Bulletin and through placement of an abbreviated version of it on the information board of the Dean’s Office of the Faculty of Medicine with the Division of Dentistry and Division of Medical Education In English, Dean's Office of the Faculty of Pharmacy with the Division of Laboratory Medicine, Dean’s Office of the Faculty of Health Sciences, Promotion and Recruitment Office and Museum of History of Medicine and Pharmacy.
2. Plenipotentiary of the Rector for Child Protection is responsible, in particular, for:
1) implementing the Policy at the University;
2) realizing the Policy and proposing changes in the Policy;
3) conducting , at least once every two years, evaluation of the Policy in order to ensure its adjustment to the current needs and compliance with the binding regulations. Conclusions from the conducted evaluation require a written documentation;
4) supervision over information disclosed at the University, including publishing on the website at www.umb.edu.pl and in the tab devoted to children protection;
5) delegating tasks and responsibilities related to realization of standards of children protection in the entity to the relevant units and monitoring of their realization;
6) monitoring whether there are any difficulties in applying standards;
7) submitting proposed changes in the Policy to the Department of Organization and Control in case of such a need.
§ 18 Final provisions
1.  Any doubts related to the correct application of the Policy should be reported to the Plenipotentiary of the Rector for Child Protection.
2. Administrative service of the Plenipotentiary of the Rector for Child Protection is ensured by the Rector’s Office.
3. In all unresolved matters, the provisions of the Act of 13 May 2016 on counteracting threats related to sexually-motivated crimes and protection of minors shall apply (uniform text Journal of Laws from 2024, item 560).
Rector
prof. dr hab. Adam Krętowski
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