Appendix 1 to Order no. 69/ 2024 of the Rector of the  Medical University of Bialystok dated 7.06.2024 

REGULATIONS ON MANAGING RESOURCES FROM THE COMPANY'S SOCIAL SECURITY FUND OF THE MEDICAL UNIVERSITY OF BIALYSTOK
Pursuant to the Act of 4 March 1994 on Company Social Security Fund
(that is Journal of Laws from 2023, item 998, as amended), I hereby order as follows:

[bookmark: Postanowienia_wstępne]Preliminary provisions
Principles of creating the fund are regulated by the provisions of  the Act of 20 July 2018  - Higher Education Law (uniform text Journal of Laws from 2023, item 742 as amended).

[bookmark: §_1]§ 1
The resources from the Company’s Social Security Fund, hereinafter referred to as the “Fund”, targeted at financing social activities conducted by the University towards persons specified in § 4 sec. 1 of the hereby Regulations, hereinafter “authorized persons” and assistance in fulfilling the residential needs of the above persons.

[bookmark: ROZDZIAŁ_I_–_CZĘŚĆ_SOCJALNA]CHAPTER I - SOCIAL PART

[bookmark: §_2]§ 2
1. Company’s Social Security Fund is administered by the Chancellor of the Medical University of Bialystok, hereinafter referred to as the Chancellor.
2. Decision concerning granting provisions under the fund shall be made by the Chancellor upon  a motion submitted by the Social Committee on the basis of protocols from the meeting of the Social Committee.

[bookmark: §_3]§ 3
1. The Social Committee consists of:
1) Representatives of NSZZ „Solidarność” – 2 persons,
2) Representatives of the Professional Trade Union of the Medical University of Bialystok – 2 persons,
3) Representatives of the Trade Union of Employees of Medical Diagnostics with Higher Education – 2 persons,

 (
6
)
4) Representatives of the field branch  UM/USK M-Z  National Trade Union of Physicians  – 2 persons,
5) representatives of non-trade-union-associated employees – 2 persons,
6) Representative of the retired and pensioners from the Medical University of Bialystok –  1 person.
2. Representatives of trade unions delegate individual trade union organizations. Other members of the Social Committee are appointed by the Chancellor.
3. The Chairman of the Social Committee and their deputy are selected by members of the Committee from their members.
4. The Social Committee realizes its tasks on the basis of the Regulations ON MANAGING RESOURCES FROM THE COMPANY'S SOCIAL SECURITY FUND OF THE MEDICAL UNIVERSITY IN BIALYSTOK.
5. The term of office of the Social Committee lasts 3 years.

[bookmark: §_4]§ 4
1. The following persons may use assistance under the fund:
1) Employees employed at the Medical University of Bialystok in full and part-time dimension of work with their family members, employees
employed on the basis of employment contract, nomination agreement, appointment agreement, including persons on a maternity leave, paternity leave, parental leave, childcare leave. entitlements to the use of fund's resources are lost by employees remaining of unpaid leaves for the duration of such a leave,
2) residents with their family members,
3) retired employees and pensioners – former employees of the University with family members for whom the Medical University of Bialystok was the basic workplace,
4) former employees of the Medical University of Bialystok using the pre-retirement benefits and their families,
5) employees who were awarded an entitlement to the sickness benefit or rehabilitation benefit (subject to lack of possibility to use 10 days annual leave in a given calendar year) upon consent of the Social Committee and the Chancellor,

6) children of the deceased employees and former employees subject to undergoing education and not longer than until achieving the age of 25 (entitled to all benefits from which the deceased might have availed of as an employee of the University with the exclusion of loans under the company’s social security fund).
2. Family members specified in points 1-4 shall include:
1) spouses/life partners,
2) Children: own, of the spouse/partner, adopted children and children accepted under foster care – subject to undergoing education and not longer than until achieving the age of 25  (until the end of the calendar year in which they turn 25). Disabled children, if they are entirely unfit for work may use the resources under the fund regardless of the age – post submitting a document confirming the degree of disability.
3. Entitlements to use the resources under the fund as family members shall be lost by persons who entered into marriage or established separate households.

[bookmark: Zasady_przyznawania_świadczeń]Principles of granting benefits

[bookmark: §_5]§ 5
1. Benefits under the fund have a discretionary character and are awarded upon application of the entitled persons. The level of financing under the fund is determined by the living situation, family situation and material status of the person entitled and the financial possibilities of the University.
2. The level of benefits granted to the employee is determined by the level of revenues per one family member:
1) average monthly revenues per person in a family is calculated on the basis of the sum of revenues obtained in the previous calendar year by co-inhabitants and by family members running a joint household,
2) in order to establish the revenues per person in a family, presenting tax returns for the previous year with respect to all household members specified in § 4 sec. 2 is required. In case employment lasting above one year the revenues shall be divided by 12 months and by the number of persons in a family in a given calendar year. The employee who
In the year preceding the award of funds under the fund did not work

full year indicates revenues for the period factually worked (revenues divided into the number of factually worked months),
3) in case of revenues obtained from an agricultural farm it is considered to be equal to the product of household surface and average monthly income from work of individual agricultural farms from 1 calculated ha  announced on an annual basis by the Chairman of the Central Statistical Office,
4) Document confirming the level of revenues shall not be required in case of employees the revenues of which exceed the highest threshold of revenues per family member provided for in the table of benefits established for a given year. At such time, the employee shall be entitled to payment of financial benefits specified in § 6 sec. 8.
3. The level of benefits of foreign employees who are at the same time doctoral students is determined by the revenues per one family member. In case of lack of tax return for the previous year, the monthly revenue per person in a family is calculated on the basis of the current revenues (as per the day of submission of applications) from the above-specified employee, obtained at the Medical University of Bialystok and the statement on current revenues of the spouse/partner.
4. In case of employee undertaking their first employment, the level of benefit is determined by the current revenues (as per the date of submission of applications).
5. The level of benefits for retirement persons, pensioners and persons remaining on pre-retirement benefits depends on the current income
(that is monthly amount constituting the basis for taxation) per family member. Confirmation of income  is the submission of:
· decision of the Social Insurance Institution of the level of retirement, pension or pre-retirement provision (after valorisation in a given calendar year),
· postal transfer confirming the level of obtained benefit (after valorisation in a given calendar year),
· documents confirming income from other sources of the person entitled and members of his family and in case of employed members of the family, documents concerning the level of gross remuneration obtained in the previous calendar year.

6. Employee and former employee shall be obliged to indicate in the statement full amount of all obtained  revenues and/or income by jointly residing
and conducting a joint household family members. In case of noting that the employee indicates untrue data concerning material and family situation, upon motion of the Social Commission, he or she shall be deprived of the entitlement to avail of social benefits for the period of 3 years.
7. In justified cases the employer may demand from the entitled person submission of applicable documents confirming the living, family and material situation of the employee or the former employee or members of their family (i.e. PIT declarations, certificate on earnings, school certificate, medical certificate, invoices, certificate on the status of an unemployed person etc.).
8. The amounts of financing for individual benefits paid under the Company’s social security fund are established on an annual basis by the Social Committee and approved by the Chancellor no later than until 31 May of each year.
9. Social benefits may be paid to the account of the employee or (in case of lack of bank account) collected in cash in the branch of Pekao S.A. bank.
10. Unused means  in a given calendar year as part of the limit are not transferred onto the subsequent year.
11. [bookmark: _GoBack]The Chancellor, upon consent of the Social Committee, may in individual and particularly justified cases withdraw from the principles of hereby Regulations.
12. Cases not covered by the hereby Regulations shall be resolved by the Chancellor in cooperation with the Social Committee.

[bookmark: Przeznaczenie_Zakładowego_Funduszu_Świad]Designation of the Company social security fund

[bookmark: §_6]§ 6
Resources from the fund are designated for financing services and benefits in the scope of:
1) financial assistance for persons in a particularly difficult material situation (material allowance) - sample application form in appendix no. 1.8,
2) financial assistance in cases of particularly justified random events: fire, flood, theft, chronic disease, death of family member etc. (random allowance) - sample application form in appendix no. 1.8,

3) holiday of children and the youth in the form of child summer camp, semi-camp, rehabilitation stays, green schools and travelling or stationary summer camps and winter camps - sample application form in appendix no. 1.5,
4) co-financing tourist trips organized by oneself by employees - sample application form in appendix no. 1.3,
5) co-financing holiday stays organized by oneself by employees - sample application form in appendix no. 1.4,
6) co-financing cultural-educational activities, sport-recreation and
tourist activities as part of the annually-established limit - sample application form in appendix no. 1,7,
7) Organizing Christmas party for children at the age between 3 and 12 with material benefit and/or financial benefit, whilst financial benefits are subject to diversification according to the level of revenues of the employee and their family members. Cost of tickets for Christmas parties is covered from the resources of the fund provided that the party is of sport-leisure character or cultural-educational character,
8) Financial benefits related to increased expenditure in the spring and/or winter period - level and principles of granting benefits are established annually, whilst financial benefits are not granted to all persons who are entitled. The level of financial benefits as well as groups of authorized persons for obtaining them are established by the Social Committee in cooperation with the Chancellor - sample application form in appendix no. 1.1, 1.2,
9) Co-financing childcare in nurseries, preschools and children clubs (concerns the fee for stay and catering) - sample application form in appendix no. 1.11.

[bookmark: Bezzwrotna_pomoc_finansowa]Non-returnable financial aid

I. [bookmark: I._Zapomoga_materialna]Material allowance
1. Financial allowance for persons in particularly difficult living and financial situation is granted in the form of material allowance:
1) up to the level of 75% of minimum remuneration in case of revenues
(employees)/income (former employees) not exceeding 50% of minimum remuneration per person in a family,
2) up to the level of 50% of minimum remuneration in case of revenues (employees), income (former employees) not exceeding 75% of minimum remuneration per person in a family,
3) in case of single persons or single parents up to the level of 75% of minimum remuneration in case of revenues (employees), income (former employees) not exceeding 150% of minimum remuneration per  person in a family.
2. The application form for material allowance must be accompanied by a document confirming the level of gross remuneration of all employed family members from the month preceding the moth of application submission and/or document confirming the level of retirement, pension or pre-retirement benefit of all family members with an entitlement to the above-specified benefits. In addition, in case of applying for allowance related to a difficult financial situation all additional sources of revenues shall be considered, i.e. Family benefit, unemployment benefit, alimony, benefits paid by Social Insurance Institution, Social Aid Centre and other state and self-governmental organizations.
3. In case of not working members of families one must submit a statement from the Labour Office confirming the status of unemployment. In case of children undertaking education one must provide a document issued by the secondary school or higher confirming the fact of child’s obtaining education.
4. The level of awarded material allowance is determined by the financial possibilities of the fund as well as the general material situation of the employee/former employee.

II. [bookmark: II._Zapomoga_losowa]Random allowance
1. Financial assistance for entitled persons experiencing random accidents is granted, depending on the needs and financial possibilities of the fund - up to the level of 300% of the minimum remuneration.
2. The application form for material allowance must be accompanied by a document confirming the level of gross remuneration of all employed family members from the month preceding the moth of application submission and/or document confirming the level of retirement, pension or pre-retirement benefit of all family members with an entitlement to the above-specified benefits. In addition, one must attach a document

confirming the fact of theft, fire or another random event and information on the level of suffered financial loss. In case of a disease - medical certificate or another documents, i.e. Information card from the hospital and personal invoice for the purchased medications and/or invoices confirming other expenditure incurred in relation to the disease, also certificate issued by the secondary school or higher confirming the fact of child’s obtaining education.
3. In case of death of a family member indicate the impact on worsening of material and/or living situation. One may apply  also for partial reimbursement of costs related to organization of funeral - at such time, one must provide a death certificate and personal invoices related to the incurred costs.
4. In case of random allowance, both personal situation of the employee or former employee (disease, random events) and general material situation of the employee or former employee as well as their family members shall be taken into consideration.
5. Both in case of applying for material allowance and random allowance one must familiarize with and attach a signed information concerning the processing of personal data of persons applying for benefits from the company social security fund (sample in appendix no. 1.12).

[bookmark: Dopłaty_do_wypoczynku]Surcharges to holidays

I. [bookmark: I._Dofinansowanie_wypoczynku_dziecka_(ko]Co-financing of child's holidays (summer camp, semi-camp, rehabilitation stays, green schools, holiday camps, winter camps)
1. Co-financing may be obtained after submission of appropriate application form within the term specified on an annual basis by the Chancellor and post presenting the paid bill, invoice, debit note or another document issued by the employee, in accordance with the table of financing.
2. For the purpose of obtaining tax exemption, one must additionally submit the document
confirming that the holiday organizer is entitled to conduct activities in this regard (i.e. extract from economic register, entry into the National Register of Tourism Organizers, certificate issued by the organizer etc.). Tax exemption in the scope of surcharges to summer camps and holiday camps shall be in place no longer than until completion of the age of 18 by the child.
II. [bookmark: II._Dofinansowanie_do_wypoczynku_organiz]Co-financing individually organized holiday (tourist stay/holiday stay)
1. Surcharges are realized for tourist stay lasting continuously at least 14 consecutive calendar days (minimum 10 working days) in accordance with the table of co-financing, on the basis of the submitted within the term application form along with the certificate on the use of tourist stays/holiday stays (appendix no. 1.6).
2. Bank holidays (if they occur during holiday stay) shall be treated as a working day in order to maintain the 14-days-long continuity.
3. In case of disrupting continuity of the holiday for which co-financing was paid, the employee shall be obliged to use the 14-day-long stay in another term but not later than until the end of the calendar year.
In the situation of failure to use the above-specified holiday the employee shall be obliged to return the paid benefit.
4. The requirement of using the holiday leave shall not concern employees remaining on maternity, paternity, childcare and parental
leaves, sickness leaves and rehabilitation provisions and former employees - in a situation of lack of possibility to use annual leave it will suffice to attach a statement on the use of annual leave to the application form and to specify the term of the leave organized by oneself.
5. Co-financing does not cover spouses/partners of entitled persons. In case of souses of employees and/or former employees employed by the Medical University of Bialystok  - solely one of the spouses/partners is entitled to submit an application form and obtain provision for family members.
6. Entitled persons may use co-financing from the resources of the fund towards holiday organized by themselves only once a year.
Persons entitled may apply in a given year for co-financing under solely one form of rest for children (tourist holidays or co-financing of summer camps/holiday camps).
7. Children of entitled persons who attend primary schools, secondary schools and higher may use surcharges from the fund for rest organized by themselves once a year. Employees whose  children attend secondary schools or higher are obliged to present school ID card/student ID card (or potentially a copy of the above document) or certificate confirming education.
8. Co-financing rest may be performed no sooner than 7 days prior to commencing holiday (subject to submitting a statement on the use of tourist holiday/holiday rest) but no later than until the end of  a given calendar year.

[bookmark: Dofinansowanie_do_działalności_kulturaln]Co-financing of cultural-educational activities and sport-recreation activities
1. Co-financing covers:
1) cultural-educational activity, i.e. Entrance to cinemas, theatres, operas, philharmonic, museums, concerts, exhibitions, sport events etc.,
2) sport-recreational activity i.e. Swimming pool, gyp, aerobics,
3) relaxation massages,
4) organized trips,
5) groups recreation-sport classes for employees.
2. Co-financing as part of the assigned limit occurs after submission of paid invoices in a given calendar year, issued personally to employees and submitted to the Employee Relations Department no later than on 15 December of a given year. The number of tickets/vouchers on the invoice corresponds to the number of persons conducting a joint household declared in the application for co-financing of cultural, educational, sport-recreational and tourist activity (persons conducting single-person households may settle two tickets/vouchers). In case of group recreation-sport classes settlements on the basis of invoices with a list of persons authorized to receive social benefits are allowed.

[bookmark: Dofinansowanie_do_opieki_nad_dziećmi_w_ż]Co-financing care over children in nurseries, preschools and children clubs.
1. A condition for obtaining co-financing is the submission of:
1) application form,
2) invoice, account or certificate for the stay and catering, whilst indicated documents will be accepted for 4-months’ periods (with specification of fees for individual months); it will be allowed to submit documents for periods shorter than 4 month in a situation when the child used facilities in the period shorter than 4 months.
2. The level and the principles of awarding benefits is agreed annually, whilst the surcharge shall not be granted to all persons entitled. Documents confirming payment for stay and catering of a child in the nursery, preschool or children club must be submitted by entitled persons no later than on:
1) 15 May for the months of: January, February, March and April
2) 15 September for the months of: May, June, July and August,
3) 15 January for the months of : September, October, November and December.
3. In case of submitting confirmation of payment after the deadline, co-financing for the above-specified period shall not be granted.
4. If both entitled persons are the employees of the Medical University of Bialystok - co-financing shall be granted to solely one of them.
5. If, according to the presented documents, the amount of fee for the nursery, preschool or children club is lower than the limit of co-financing established in a given year, the person entitled shall obtain solely the amount stemming 
from the presented documents.
6. In case of any other surcharges to stay and/or catering of the child
In a nursery, preschool or children club on the side of state institutions or self-government institutions other than the employer, the employee shall be entitled to a surcharge
From the social fund until ceasing of the surcharge on the side of these institutions.

[bookmark: RODZIAŁ_II_–_CZĘŚĆ_MIESZKANIOWA]CHAPTER II  – RESIDENTIAL PART

[bookmark: §_7]§ 7
Fund resources designated for fulfilment of residential needs will be administered by the Chancellor undertaking decisions concerning managing these resources, after consulting the Social Committee.
[bookmark: §_8]§ 8
1. Means from the fund are designated for the following loans:
1) for supplementation of the residential input as part of the residential cooperative,
2) for purchase of flat or house,
3) for construction and extension of the house,
4) for adaptation of premises for residential purposes,
5) for deposit and fees required upon obtaining and exchanging flats remaining at disposal of off-site state administration bodies and workplaces,
6) for tenant right to premises transformation into tenant-owner or owner premises,
7) for adjusting premises to the needs of persons with limited physical fitness,
8) for renovation and modernization of flats or houses.
2. Measures specified in sec. 1 cannot be designated for construction and purchase of summer houses and garages as well as commercial premises. They cannot also be designated for the purchase of a plot of land.
3. The amount of loans shall be determined by the volume of means gathered on the bank account of the fund and the amount designated for residential purposes in the annual financial-material plan. The level of loans designated for a given calendar year is established along with the tables of rates of other benefits no later than until 31 May of a given year.

[bookmark: §_9]§ 9
In order to obtain the loan from the fund, one must submit an application in the Employee Relations Department, specifying the type of loan requested by the employee (appendix no. 1.10) and the relevant documents:
1) in case of loan for supplementing residential input at a residential cooperative one must provide a certificate or agreement specifying the value of flat and the level of required input,
2) In case of loan related to the purchase of flat or house one must present a notarial deed (the applicant for the loan must be considered in the deed as owner/co-owner) or another document confirming the purchase/donation. The loan may be granted on the basis of the deed issued two years before the moment of submission of the application for a loan. With respect of a given notarial deed the loan may be awarded only once,
3) in case of applying for a loan for construction and expansion of the house one must present construction permit or expansion permit as well as construction cost estimation or expansion cost estimation approved by the supervision inspector,
4) in case of applying for a loan for the purpose of adaption of premises for residential purposes one must present a cost estimation for the planned adaptation and an agreement on release of premises for conversion,
5) in case of applying for a loan for a deposit and fees required upon obtaining flats remaining at disposal of area state administration bodies or workplace one must present a document confirming an obligation of submission of a deposit and specifying its value,
6) In case of applying for a loan for transformation of tenant entitlement to premises  into tenant-owner or owner premises, one must present an applicable statement issued by the residential cooperative.
[bookmark: §_10]§ 10
1. Any entitled person employed on the basis of employment contract for an indefinite period of time or for a definite period of time long enough to repay the awarded loan may apply for a loan from the fund. In case of employment for a definite period of time shorter than the period of loan repayment specified in § 10 sec. 2 - loan repayment shall be scheduled for the duration of employment. A former employee may also apply for the loan.
2. The period of repayment of the fund loan cannot exceed 5 years in case of loans for the purchase or construction of flat/house. In case of a loan for renovation or modernization - the period of repayment cannot exceed 3 years. The period of repayment may be shortened to 3 and 2 years, respectively, in case of loan repayment by an employee who obtained at the Medical University of Bialystok a gross monthly remuneration exceeding 150% of average monthly remuneration in a given year.
3. The maximum amount of the fund loan in a given calendar year is established by the Chancellor at the motion of the Social Committee, depending on the obtained means and needs of employees.
4. Loans awarded from the fund are subject to interest at the level of 3%
Per annum, and the surplus of repayments stemming from the interest increases the resources under the fund. Interest under the loan does not change in case of earlier loan repayment or overpayment of instalments.
5. Employee may use the loan for the construction or expansion of the house, purchase of the house or flat not more frequently than every 10 years (from the date of awarding).
6. Loans under the fun are granted on the basis of an agreement concluded with the service recipient, specifying the amount of the loan and the conditions of its repayment as well as require guaranteeing by two persons (employees of the University). Sample agreement constitutes an appendix to the hereby Regulations (appendix no. 1.10).
7. An employee may be the guarantor of two loans from the fund at the same time.
8. A loan guarantor cannot be a former employee.
9. Order of granting the loan is determined by the date of application submission. An exception form this rule may concern persons who experienced a random accident impacting worsening of their living situation or other particularly justified cases, i.e. defined term of payment upon purchase or construction.
10. An entitled person may avail solely of one form of loan at a given point in time.
11. A subsequent loan may be applied for by an entitled person after fulfilment of the current loan. In case of necessity to obtain a new loan prior to the expiry of the repayment term of the currently repaid loan the Social Committee may shorten by 1/4 the period of loan repayment for flat renovation and grant the employee a new loan with a deduction from that loan of the amount remaining to be repaid under the previous loan.
12. In case of death of the loan receiver repaying the loan under the fund, the amount of the loan may be decommitted upon application of a family member.
13. The loan including interest is subject to repayment upon termination of expiry of employment relationship. Upon justified application of the loan receiver and consent of the guarantors, the Chancellor, in cooperation with the Social Committee, may establish repayment of the outstanding amount of the loan according to the so far principles (that is, repayment of instalments every month until total repayment of the loan).
14. In case of ceasing to repay loan instalments by the loan receiver, the employer may deduct the amount of loan instalment from payment of other social benefits.
15. In justified cases the Chancellor may refuse granting the loan to the employee or former employee (i.e. In relation to bailiffs burdens, issues with repayment of formerly obtained loans from the fund etc.). The employee with other debts or issues with repayment of previous liabilities cannot be the loan guarantor.

[bookmark: Ochrona_danych_osobowych]Protection of personal data

[bookmark: §_11]§ 11
1. Controller of personal data obtained from persons using the provisions of the fund is the Medical University of Bialystok.
2. Data of persons entitled to use the provisions of the fund shall be processed solely for the purpose of realizing provisions.
3. Data are obtained on the basis of Art. 8 of the Act of 4 March 1994 on the company social security fund and Art. 6 sec. 1 letter C and Art. 9 sec. 2 letter B of the general data protection regulation (GDPR).
4. Data are obtained in accordance with  the principles of processing personal data specified in Art. 5 1 GDPR, in particular, the principles of data minimization.
5. The employer conducts review of personal data not less frequently than once a calendar year in order to establish the necessity of their further storage. The employer removes personal data further storage of which is useless for the purpose of realizing the designated goal. Information on the processing of personal data of persons applying for provisions under the fund are enclosed in appendix no. 1.12 of the Regulations.

[bookmark: Postanowienia_końcowe]Final provisions

[bookmark: §_12]§ 12
Applications on obtaining provisions and social services as well as assistance in fulfilling residential needs may be submitted in the Employee Relations Department within deadlines indicated by the Social Committee.
[bookmark: §_13]§ 13
Appendices constitute an integral part of the hereby Regulations:

· Appendix no. 1.1 - Application for financial benefit of employee.
· Appendix no. 1.2 - Application for financial benefit of former employee.
· Appendix 1.3- Application for co-financing of tourist vacation organized by employees–(employee).
· Appendix 1.4- Application for co-financing of holiday vacation organized by employees–(former employee).
· Appendix no. 1.5 - Application for financial support of the child holiday.
· Appendix no. 1.6 - Statement on using tourist holiday/leisure holiday.
· Appendix no. 1.7 - Application for co-financing cultural-educational, sport-recreational and tourist activity.
· Appendix no. 1.8 - Application for obtaining non-refundable allowance on account of difficult material and random situation.
· Appendix 1.9- Application on granting a loan from the Company's Social Security Fund.
· Appendix no. 1.10 - Agreement on granting loan from the Company's Social Security Fund.
· Appendix no. 1.11 - Application for co-financing of nursery, preschool, children club.
· Appendix no. 1.12 - Information on processing of personal data of persons applying for social benefits.

Rector


prof. dr hab. Adam Krętowski
