consolidated text introduced by Rector’s Order no. 89/2020 dated 21.09.2020
Order no. 87/2020
issued by the Rector of the Medical University of Białystok
of 11 September 2020
on the introduction of rules for the implementation of teaching on the basis of a contract of mandate or entrustment at the Medical University of Białystok.
Pursuant to § 21 section 1 item of the Statute of the Medical University of Białystok, I hereby order as follows:
§ 1
The following rules for persons hired as Teachers shall be hereby introduced for the implementation at the Medical University of Białystok:
· contracts of mandate
and 
· entrustment agreements. 
§2
1. The contract of mandate shall be concluded for the duration of the teaching activities covered by the contract, at the latest on the day of commencement of the activities.
2. In the case of mandate contracts concluded with employees of the Medical University of Białystok, the object of the contract shall include solely activities which do not belong to the employee’s duties and are performed outside working hours.
§3
Contracts of Mandate for Teaching Classes
1. An contract of mandate for Teaching Classes is concluded on behalf of the Medical University of Białystok by the Vice-Rector for Education, at the request of the head of the organisational unit approved by the Dean of the specific faculty. A template for the contract of mandate constitutes Appendix 4.
2. Within 7 days before the date of the planned commencement of teaching by another lecturer, the head of the organisational unit of the Medical University of Białystok submits a set of documents to another Dean, i.e.:
· an application for concluding a contract of mandate for teaching (Appendix 1),
· a declaration on the competences and experience of persons hired as Teachers (Appendix 2) completed by the contractor and signed by the head of the organisational unit applying for a contract of mandate/application for concluding a contract of mandate for teaching,
· a declaration of the contractor for insurance purposes.
3. Upon receipt of the complete set of documents, the Dean verifies the validity of the submitted application and later approves the employment on the basis of a contract of mandate.
4. No later than 5 days before the date of the planned commencement of teaching, the Dean shall forward an application for concluding a contract of mandate for teaching, together with a declaration for insurance purposes to Vice-Rector for Education for processing. The Agreement is conditional on approval of the unit’s teaching workload.
5. At the latest, the planned annual individual educational workload (appendix to the MUB Rector’s Order on the introduction of the procedure for planning and accounting for teaching workloads) of the contractor must be submitted together with the application for concluding a contract of mandate for teaching.
6. In the case of employment of a doctoral student at the Medical University of Białystok based on a contract of mandate, the doctoral student shall be obliged to submit a statement on the application for concluding a contract of mandate for teaching confirming the fulfilment of the teaching obligation under the Regulations of the doctoral studies and the Regulations of the Doctoral School. The declaration must be confirmed by the PhD student’s supervisor/promoter.
§4
1. Other persons carrying out teaching activities on the basis of a contract of mandate shall be paid gross remuneration for one calculation hour of 45 minutes at the following rates:
1) lectures 


– PLN 100.00,
2) other classes

– PLN 60.00.
2. Other persons teaching at the English Division classes on the basis of an a contract of mandate shall be paid gross remuneration for one calculation hour of 45 minutes at the following rates:
1) lectures


– PLN 200.00,
2) Other classes 

– PLN 130.00.
§5
Concluding a Contract of Mandate for Teaching
1. Shall justifiable needs of the University arise, it shall be possible to entrust teaching to non-academic staff or academic staff employed in research positions.
2. Within 7 days before the date of the planned commencement of teaching by another lecturer, the head of the organisational unit of the Medical University of Białystok submits a set of documents to another Dean, i.e.:
· an application for concluding a contract of mandate for teaching with the Employee (Appendix 3),
· a declaration on the competences and experience of persons hired as Teachers (Appendix 2) completed by the person who is entrusted with the teaching and signed by the head of the organisational unit applying for a contract of mandate/application for concluding a contract of mandate for teaching.
3. The obligation to submit a declaration on the competences and experience of persons hired as Teachers stems from Article 343 section 1 item 17 of the Law on Higher Education and Science of 20 July 2018.
4. Upon receipt of the complete set of documents, the Dean verifies the validity of the application submitted and then gives an opinion on the application to entrust the employee with teaching.
5. No later than 5 days before the date of the planned commencement of teaching, the Dean shall forward a request for the application for concluding a contract of mandate for teaching to the Vice-Rector for Education, who shall confirm the teaching hours.
6. Depending on professional hierarchy, the application is later forwarded to: the Rector or the Chancellor for approval of concluding a contract of mandate for teaching.
§6
The Rector’s Order no. 24/2019 and no. 92/2019 on the introduction of the Procedure for the examination of the competences of persons hired as Teachers at the Medical University of Białystok shall be hereby repealed.
§7
The Order shall become binding on the day of signature.
Rector
Prof. Adam Krętowski, PhD

