Appendix no. 1 to Rector's Order no. 93/2020

Regulations for making available the collections of the Main Library of the Medical University of Bialystok
Pursuant to § 21 section 1 point 2 of the University Statute and § 12 section 5 of the Organizational Regulations, I hereby order the following:
§ 1
Rental Office can be used by:
· MUB students and PhD students,
· MUB employees,
· Employees and other staff of medical entities established and run by MUB,
· Healthcare employees from the Podlaskie Voivodeship,
· Interns in clinical hospitals,
· Public and scientific libraries as well as scientific institutions as part of interlibrary loans,
· Participants of postgraduate studies at MUB, 
· Retired MUB employees.
§ 2
Setting up an account at the Rental Office requires filling in and signing a declaration and showing proof of identity. Moreover: 
· employees and other staff of medical entities established and run by MUB, who are not MUB employees and health care employees from the Podlaskie Voivodeship - are required to present a certificate of employment, 
· interns in MUB clinical hospitals are required to present an internship certificate,
· postgraduate studies participants shall present a certificate of enrollment on the list of participants.                                                    
§ 3
The document authorizing the borrowing of books outside is a library card or an ID card in the cases specified in § 4.
§ 4
1. Students borrow on the basis of an electronic student ID throughout the entire period of study. 
2. Doctoral students borrow on the basis of an electronic doctoral ID throughout the entire period of doctoral studies / education at the Doctoral School. 
§ 5
The library card issued to postgraduate studies participants is free of charge and is valid throughout the entire period of studies.
§ 6
The library card issued to MUB employees is free of charge and is valid for the entire period of work. 
§ 7
The library card issued to retired MUB employees is free of charge and is valid indefinitely.
§ 8
The library card issued to employees and staff of medical entities established and run by MUB and to interns in MUB clinical hospitals, health care employees from the Podlaskie Voivodeship, is valid for a period of 12 months and is paid.
§ 9
1. Fee for issuing a library card – 10 PLN.
2. Library card duplicate - 20 PLN (the fee applies to persons listed in §5, §6, §7 and §8 of these Regulations). 
§ 10
1. Library card and electronic student /doctoral ID card may not be transferred to other persons.
2. If the library card is lost or damaged, you should immediately notify the Rental Office member. 
§ 11
Library collections are made available for a period consistent with the status specified for individual groups of users, i.e. for 150 days, 60 days or 30 days.
§ 12
1. Students, doctoral students and employees of MUB may have up to 15 books on their account with the possibility of extension, unless the book is ordered by another user.
2. Postgraduate studies participants may have up to 5 books on their account only with archival status for a period of 30 days with the possibility of extension, unless the book is not ordered by another user.
3. First-year students can borrow collections after completing library training.
4. Other users may have 2 books only with archival status on their account for a period of 1 month without the possibility of extension.
5. After registering the borrowed books, the user should check the balance of their account and submit any comments.
6. The loans are registered by computer on the basis of the book's barcode and student ID or library card.
7. Failure to send by the Library a notification via e-mail about the expiry of the deadline for returning borrowed books does not exempt from the fees for their keeping.
§ 13
All Library users are entitled to order books by computer.
§ 14
Books with the "Textbook" status may be borrowed only by students and doctoral students.
§ 15
1. Books with the "Textbook" status are lent to students for a period of 150 days, and books with the "Archive" status for 60 days.
2. Books with the status of "Textbook" and "Archive" are lent to doctoral students for a period of 150 days.
§ 16
Books are lent to MUB employees for 150 days.
§ 17
Books ordered via computer after receiving the status reserved for borrowing must be collected within 3 working days.
§ 18
Students who do not collect reserved books on time will have their account blocked for a period of one month, and in the case of ordering books in July, August and September, the account will be blocked until the end of October.
§ 19
For keeping borrowed library materials, the library charges a fee of 1 PLN for each borrowed copy of the book, for each working day of delay.
§ 20
1. The collections in the Reading Room are available on-site.
2. It is allowed to lend books in the Reading Room to employees as well as students and doctoral students with an active library account. 
2.1 Books marked with a yellow stripe for a period of 15 days. 
2.2 Other items, except for doctoral, master's and bachelor's theses as well as valuable and rare works, can be borrowed as the so-called night rentals - from 19.45 pm to 9.00 of the next day or weekend rentals - from 13.45 on Saturday to 9.00 on Monday.
2.3 In the event of exceeding the deadline for returning an item from point 2.1, 2.2, a fee will be charged for each copy borrowed in the amount of 8 PLN for each working day of delay.
                                                                    § 21     
In materials borrowed by the Library, it is forbidden to tear pages, underline, add notes, etc.
                                                                    § 22
1. In the event of loss or damage to the borrowed library materials, the user is obliged to buy a copy of the same work or its latest edition or deliver another work indicated by the Library, which is for sale. 
2. In the event of noticing underlining or missing pages in a copy of a book or magazine, the user should immediately report this fact to the Library Rental Office.
3. In the event of failure to notify the above, the user is liable in accordance with the provisions of section1 of this paragraph.
                                                      § 23 
1. Only authorized users, i.e. employees, students and doctoral students of MUB, may use the electronic resources purchased by the university – in accordance with the license provisions.
2. Access to electronic resources for MUB employees, students and doctoral students is possible:
2.1 via all computers registered in the MUB network;
2.2 remotely, from outside the MUB computer network.
3. Other users may use the electronic resources only on site, in the Main Library of MUB (if allowed by the licenses granted).
4. Users using electronic resources are bound by copyright law for personal, scientific and educational use.
5. Using electronic sources does not entitle to:
5.1 mass download of database records and texts from full-text websites;
5.2 redistribution, in any form, of electronic resources or their parts to third parties – unauthorized users;
5.3 using e-sources for commercial purposes;
5.4 providing third parties with access to electronic resources by providing a computer, login and password.
6. Detailed rules for making individual databases available are placed on the website of the MUB Library.
                                                   § 24
Price List for services of the Main Library of the Medical University is introduced, constituting Appendix 1 to these Regulations
